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I OBIINE ITOJIOXKEHUA

1.1. Hayumas OubmwoTeka (emepalbHOTO  IOCYJapCTBEHHOIO  00pa3s0oBaTENbHOIO
yupesxaeHnss  Beicmero  o6pasoBaHHS  «[JIa30BCKMH  IOCYNapCTBEHHBIA — HMHIKEHEPHO-
nemarormdeckuii yuusepcuter umenu B.I. Kopomenko» (mamee — buOnuotexa) sBngercs
CTPYKTYDHBIM  IOfIpa3fieicHieM  (emepanpHOro  IOCYHapCTBEHHOrO  00pa3soBaTENbHOIrO
yUpexkIeHuss ~ BhicIero  obpazoBaHus — «lJ1a30BCKMH  rOCYHapCTBEHHBIA  HMHIKEHEPHO-
nemaroruyeckui yausepcuter umend B.I'. Koponenkoy» (manee — ['UITY).

1.2. Ilensp pesTenbHOCTH bUOTHOTEKW — IIONHOE M OIEPaTHBHOE OHOMHOTEYHOE H
uHpOpMAITHOHHO-OubIHorpaduueckoe oO0CIyKUBaHHE O0ydaromMXcs, CIIyllaTeled, HaydHo-
IearoruyecKux paboTHHKOB, pabotHmkoB [MIIY B cooTBeTcTBUM € HH(OOPMAIHOHHBIMH
3aIpocamMy Ha OCHOBE CBOOOJHOTO JOCTyIa KO BceM (poHAam. OCHOBHEIE BHIBI JIEATEILHOCTH —
uHpOpMaHoHHO-OubnHorpadwdeckas, KylIbTypHO-IIPOCBETUTENbCKAA, HaydHas. buOnmoTexa
OCYINECTBISIET NEITEIBHOCTh B cooTBeTcTBUU ¢ YcraBoMm [MIIY u Ilonoxenwem o Hayumoi
Oubmuorexe ['UIIY.

1.2. Hacrosmwe IlpaBmima mone3oBanus Hayunolf 6mOmuorexod  demepansHOro
TOCYIapCTBEHHOTO OOKETHOTO 00pa30BaTEIbHOTO YUPEKIEHUs BBICHIEr0 00pa3soBaHML
«'Ma30BCKUM  TOCYIAapCTBCHHBIM WHKCHEPHO-TICNArOTHYeCKUi yHUBepcHTeT HMeHH B.I.
Kopomnenko» (naree mo TexcTy — [IpaBuia) perinaMeHTUPYIOT OTHOIMIEHHW MeXy bubnuorexoi
u umrartensMu  (mamee — Ilomp3oBaTenmsamu), B UAacTM WX IpaBa, oOg3aHHOCTEH M
OTBETCTBEHHOCTH.

1.3. Hactosmue IIpaBuia COCTaBICHEI B COOTBETCTBHU C (efiepambHBIM 3aKOHOM OT
29.12.2012 Ne 273-@3 «O6 obpazosanuu B Poccuitckoit @epepanuny, GpenepaibHbEIM 3aKOHOM
or 29.12.1994 No 78-®3 «O 6umbOmmoreunom neie», llomoxxenueM o Hayunont Ombmmotexe
I'UITY, ma ocHOBe IlpuMepHBIX (THIOBBIX) IpPaBHJ IIOIB30BAHUS OUONMOTEKON BEICIIETO
yueOHOro 3aBefeHUA™ W THIIOBOrO TONOKEHHWS O TMOpSAKE M YCIOBHSAX JOCTyla K
OoubmuoTeunbM  (GoHZaM 00pa30BATENBLHOTO YUPEXKICHUS II0NH30BATENEH, HE SBISTIONIAXCS
oOyuarormumMucs 1 pabOTHHKaMU 00pa30BaTENbHOTO YUpeKIeHus .

1.4. bubnuwoTexa MpenocTaBIsieT CBOOOMHBINA JOCTYN K MHPOPMAIIUU Yepe3 CUCTEMY Tpa-
IUIHAOHHBIX W BIIEKTPOHHBIX KaTaloOrOB M KapTOTEK, OPTaHM3yeT JOCTYIl K COOCTBEHHEIM
QJNEKTPOHHEIM pecypcam, ceTeBbIM pecypcaM ['MIIY, KopmopaTUBHEIM KaTajioram W APYTUM
ANIEKTPOHHBIM PECYPCaM.

1.5. Nrdopmannonno-oudbnuoreunoe obcmyxuBanue llomp3oBareneil oCyIecTBISETCS B
YHTATBHBIX 3a1ax, Ha aboHEeMeHTaX, 4epe3 CHUCTeMY MeXOHOTHOTEeYHOro abOHEMEHTa, B TOM
YHCIIe B PEKUME YAAJICHHOTO JOCTYIIA Yepe3 web-caiT, cConuambHbIe CETH, HEKTPOHHYIO MTOUTY,
ANEKTPOHHYIO TOCTaBKY TOKYMEHTOB.

I1. IIPABA, OBAA3AHHOCTH, OTBETCTBEHHOCTD ITIOJIb30BATEJEN
BUBJIMOTEKHN

2.1. IIpaBo TOJB30BaHUS BCEMHU IONpPA3NCNCHUSIMU BHOIHOTEKW WPEHOCTaBISIETCS BCEM
obyuatormumMess 1 pabotaukam I'MITY. Onm 3anuceBaioTcs B BHOTHOTEKY Ha BeCh IEPHOI
ocBoeHHs oOpa3oBarenbHOU mnporpammbsl wid paborsl B [MIIY u momydaroT TOCTOSHHBIH
YUTATEbCKUM OMIeT.

2.2. ITomp3oBaTeny BUOIHOTEKH UMEIOT IIPABO:

2.2.1. GecmaTHO IOIy4aTh OCHOBHBIE BUIBI HHPOPMAIMOHHO-OUOIHOTEYHBIX YCIIYT, B TOM
yicile MOJydaTh 3a IUIATy IONONHWUTENBHBIE YCIyTH, corjacHo «llomojkeHwWro o IMmIaTHBIX
yeryrax Hb TULTY »;

2.2.2. monmy4ats B IOITHOM o0BeMe HHpOpMAImio o coctaBe QoHIOB bubmmotexn wepes
CHCTEMY KaTaJIOTOB M KapTOTEK (B TOM YHCIIE DIEKTPOHHBIX) M Apyrue GOpMbI OGHOTHOTEIHOTO
UH()OPMUPOBAHHUS;

2.2.3. momy4arb u3 ponga bubnuoTeKu IS BpEMEHHOTO MOJIB30BAHMS B UATAIBHBIX 3aJiaX
WK Ha a0OHEMEHTAX PA3IHUHbIC IIPOU3BEICHUS IEUaTH U APYTHE TOKYMEHTHI;* **

2.2.4. monydaTh U3IaHUS IO MexKOUOTHOTEUHOMY a00HEMEHTY;



2.2.5. TONIyYaTh KOHCYJIHTAIMOHHYIO IIOMOIIH B IIOMCKE U BEIOOPE IPOU3BE/ICHIH MEYaTh U
JIPYTUAX JOKYMEHTOB,;

2.2.6. HUCIONB30BaTh B UHTATIBHBIX 3aJIaX TEXHUYECKHE YCTPOKCTBA O€3 3BYKOBBIX CUTHAIIOB
(HOYTOYKH, KANbKYJISTOPHI, INAHIIETHI | T. IL.); :

2.2.7. TOIB30BATHCS KOMIIGIOTEPAaME BHOIMOTEKH B HAy9HO-00pa30BaTe/IbHbIX IEJIAX.

2.3. Iomp3oBareny BHOMHOTEKH 00A3aHEL:

2.3.1. cobmonats HacTosmue [IpaBma, cobmomaTh pexuM paboTel bubnuoTexy;

2.3.2. co6momaTh MOPSAOK M YHCTOTY B IIOMEIIEHHAX bHONMOTEKH H CIIoco0CTBOBATE
COBIIIOICHUIO TOpsKa APYrUME [10JIb30BATEIAME: HE BXOJHUTH B BEPXHEH OIEKIE, HE COPHUTH,
He IIlyMETh, HE Pa3TOBAPHBATH IPOMKO, B TOM YHCIE TI0 COTOBOMY TEJIC(QOHY H T. IL.;

2.3.3. TPOABIATH KOPPEKTHOCTh ¥ TEPIEMOCTH B OOINEHUM C IEPCOHAIIOM bubnuorexu u
npyrumu [lonbp3oBaTensamu,

2.3.4. He HapyIIaTh HOPSIOK PACCTAHOBKU KAPTOUCK B KATAJIOrax M KapTOTEKaX, HE AeIaTh
HA HUX TIOMETKH;

2.3.5. pacIMCEIBATHCA 38 KQKIBIL IOIyYeHHELH JOKYMEHT Ha KHIDKHOM (QOpMYIIspe;

2.3.6. IIpy IONYYCHUHM IPOM3BENCHHM I[I€YaTH M JAPYIHX IOKYMCHTOB ITonp3oBaTenu
JOJKHBl TIPOBEPSTh HX COCTOSIHEE W, B CiIydae OOHApYKEHHS Kakux-nmubo meexros
(OTCYTCTBHE CTPAHMII, HATMYKE IONYCPKHYTHIX (pas u Jp.), coodImarh 06 5T0M OuOIHOTEKAPIO,
KOTOpBI 00A3aH cenaTh Ha JOKYMEHTE COOTBETCTBYIOL[YIO IOMETKY. B IPOTMBHOM Ciydae
OTBETCTBEHHOCTH 3a HCIOpYEHHOe wu3janue HecET Ilomp3oBarenb, MONB30BABLIMICA UM
IIOCTIETHIM;

2.3.7. OepeKHO OTHOCHTBCS K IIPOM3BENEHHUAM I[E€YaTH U JIPYTHM JOKYMEHTaM,
OTyYeHHEM 13 Gonna Bubiuorexu (He [IeNaTh Ha JOKYMEHTAX TIOMETOK, [IOJMYCPKUBAHMIL; HE
BEIDEIBATH U HE 3aru0aTh CTPAHUIT) ¥ OHOTHOTeIHOMY 000Dy I0BAHHAIO;

2.3.8. Bo3Bpamars OHOIUOTEYHbIE JIOKYMEHTEL B yCTAHOBJICHHBIE CPOKU.

2.4.Tlpy yrepe wiu mopue wusjanuii u3 ¢omnma bubmmorexu Ilompsosatens oOs3an
BO3MECTHTD PEATBHYIO PHIHOYHYIO CTOMMOCTD H3JIaHmM. ****

2.5.Tlpu mepeMeHe MecTa JKHTCIBCTBA, M3MEHEHHH (QaMUIMK M IPYIUX H3MEHCHHSIX B
TIepCOHANBHBIX AHHBIX CO00IIATh 00 3TOM OHOMMOTEKapIO.

2.6. Tlonp3oBatens BHOMMOTEKW €KETOAHO IOIDKEH IEePepEerHCTPHPOBATh YMTATEIBCKUM
OUIeT ¢ NpeNBSBICHAEM BCEX UHCIANIMXCA 3a HUM IPOM3BEACHHM I€YaTH U APYTHX
JIOKYMEHTOB B YCTaHOBICHHBIe buOmporekod cpoku. K MOMEHTY mepeperucTpauu
MONB30BATENb JOKEH IIOTACHTh 3aI0JDKSHHOCTE Ha BCeX aDOHEMEHTax.

2.7. Ilpu BeIGEITHE (YBONBHEHHE, OTUACIICHNE, HHEE TpuunHel) u3 TUITY obyuaromuecs u
paOoTHUKK 00s3aHbEl BEpPHYTh B DbHOMHMOTEKYy YHCILSINHECs 32 HAMHE HU3JaHUA M CHaTh
ypraTenbekui omier. OOXOMHOM TUCT, BEINAHHBINA AMUHUCTPATHBHO-KAAPOBEIM YIIPABICHHEM
I'UITY, 3aBepsgercs mramioM B uutanbHOM 3ane Nel (YueGubid xopmyc Nel maxopsmmiics 10
azpecy: T. I'na3oB, yi. [leppomatickast, 25) mOCIe €ro IOANNCaHIs BceMu abOHEMEHTaMH OT/IeIa
00CITyKUBaHUS.

2.8. Tlomp30oBaTesIM 3aIIPEIIACTCA:

2.8.1. mepemaBaTh UMTATENBCKUM OMIIET APYIMM JIHIAM, & TaKKe TOJB30BATHCS TyKUM
YUTATENECKUM OWIIETOM. B cioydae yTepu uuTaTenbckoro Owiera Ilomp3oBarens JOTDKEH
3asiBUTH 06 3TOM B OT/ed OOCIyKMUBaHMs uuTarenci Ha abOHEMEHTaX U O(QOPMHUTH 00XOHON
et BrOTHOTEKH [UIs OIYUeHUS [yOIuKaTa YUTaTeNILCKOTO OMIeTa;

2.8.2. B TIOMENIEHUIX BHOIHOTEKM KypWUTh, MPHHAMATH IHINY, YIOTPEOIATH CIHUPTHBIC
HAITUTKH, UTPATh B a3apTHbIC UTPHI K 3aHUMATECS T000H APYTOH NesTeNbHOCTRIO, HE CBI3aHHON
¢ byuxmmsmu bubnmoTeky;

2.8.3. IPOBOJUTE B YHTAIBHBIX 3alaX OKCKYPCHH, IEKIUH, ydeOHbIe 3ausThs, (HoTo-,
BHJICO- M KHHOCHEMKY 0€3 COTIacoBaHus ¢ aqMUHUCTpanuel bubmmorexy;,

2.8.4. MEHSTH HACTPOWKH ¥ YCTaHABIMBATH IPOrPaMMHOE OOeCIeUeHrne Ha KOMIBIOTEPaX,
DACIIONOKEHHEIX B YATANBHEIX 3a1aX bulInoTexw;

2.8.5. mepectaBiTh MeOelb U 000pyIOBaHHE.



2.9. 3a mapymeHHe HACTOSIIUX IIpaBUI aJMEHHCTpALES BHOIHOTEKH BIIpaBE JIMIIUTH
[lonp3oBarenelt IpaBoM IOTB30BaHHS BHOTHOTEKON Ha CPOK OT 1 10 5 MECSIEB B 3aBUCHMOCTH
oT Gopms! BUHEI [10Mb30BaTEN.

2.10. Jluma, we sBusmomumecs obydarommMucs W pabotaukamu [UITY, momydaior
BPEMEHHBIH YUTATENBCKHI OUIET 110 IPEeABABICHHIO JOKYMEHTa, YIOCTOBEPSIONIEro JHIHOCTS,
U MIPY yCIOBUH cornacus ¢ IIpaBuimamu monb3oBanud BubnuoTexoit.

2.11. Ofywaromuecs H3 YHCIa JIMI C OrPAHMYEHHBIMH BO3MOJKHOCTSIMHU 3I0POBBS
00CITyKHBAIOTCS BHE OYEPEIH BO BCEX OTAENAX BuOIHOTEKH.

2.12. Ilpu 3anucu B bubnuorexy Ilonb3oBarenu HOLKHBEI O3HAKOMHUTBCS C HACTOSIIUAMHE
[lpaBuaMy ¥ TIOATBEPAHUTH OOS3aTENbCTBA 00 MX BHIIOMHEHHWHM JIHYHOW MOMNHCHIO HA
YHUTATENBECKOM OmIeTe U QOpMYJISIpe YMTATEIA.

IIL. IIPABA 1 OBA3AHHOCTH BUBJIMOTEKHA

3.1. bubnuotexa obcmyxuBaer Ilons3oBareneif B COOTBETCTBHH ¢ IIONOMKEHHEM O
Hayunoit 6ubmuorexe I'MITY u nactosmumu Ilpasunamm.

3.2. bubnuoteka obsa3yeTCs:

3.2.1. uapopmuposats Ilonb3oBareneif o060 Bcex BHAAX YCIYT, NPELOCTABIAEMBIX
bubnrotexoi (B T.49. 9epes web-caiit BUOIHOTEKH, CTPAHHUITE B COMMANBHBIX CETAX);

3.2.2. npemocTaBnaTh Il0NB30BATENAM BO3MOXKHOCTH HCIIONB30BAHHS BCEX doumoB
bubnmnorexu;

3.2.3. B ciydae OTCYTCTBHS B (OHZAX BHONTHOTEKM HEOBXOIMMBIX IlOTB30BATEISIM
U3TAHUH 3aIIPAIUBaTh HX 10 MEKOHONIHOTeIHOMY abOHEMEHTY U3 IPYTHX BHOIHOTEK (TOMBKO
st KoHTHHrenTa 'UITY);

3.2.4. npemocTaBNATE TONHYIO HHQOPMAIMIO O cocTaBe (OHHOB BHOTHOTEKH gepes
CHCTEMY KaTalloroB M KapTOTeK (B TOM YHCIIE SIEKTPOHHBIX), a TAKIKE BIEKTPOHHEIX PECYPCOB
YHAAIEHHOTO TOCTYIIa, HMEIOLIUXCS B pacropskenuu I UITY;

3.2.5. OKa3sbIBATh KOHCYNBTAI[HOHHYIO IIOMOIIS B TIOMCKE U BEIOOpE IIPOU3BEACHUH MeuaTu
U DNIEKTPOHHBIX  pecypcoB, oOyuarh  [lomp3oBaTeneifl  ocHOBAM  OHOIHOTEYHO-
OnbnurorpaduuecKux 3HAHMUIA;

3.2.6. COBEpIICHCTBOBATH  OMONMOTEYHOE W uH(OpMauoHHO-6ubMorpaduueckoe
obciryxusanue ITonp3oBaTenel, BHEAPSST WHHOBAHOHHEIE TEXHOIOTHH,

3.2.7. nonynapusupoBath CBOH (BOHIB! ¥ IPEOCTARISIEMBIE YCIYTH;

3.2.8. OpraHW30BBIBATH KHIJKHBIC BEICTABKH, GHOTHOIpadUUecKHe 0030pEI (B TOM YHCIIE
BUPTYAJIbHEIE), H IPYTHE MEPOIIPUITHS;

3.2.9. OCYyIIECTBIATE KOHTPOJIBL 3a BO3BPATOM B Bubnrorexy BBINAHHEIX KHWT, APYTHX
IIPOM3BEICHUMN II€YaTH ¥ HHBIX MAaTEPUAJIOB;

3.2.10. 3naxomMuTsh ¢ [IpaBuiiamMu mons30Banus bubmmoTexoi IpY 3amicy B bubnmoTeky;

3.2.11. mpenoCTaBNATH IOTB30BATENSM OMEPATHBHYIO HHQOpPMAIHIO 00 H3MEHEHHSX
pexuma paboTel u [IpaBui nons3oBanus BubmmoTexoi;

3.2.12. coxpaHiTh KOH()UIEHIHAIBHOCTh CBEIECHHN O Ilonb30BaTenax, B COOTBETCTBUH C
3aKoHOmATeNbCTBOM Poccniickoit Oenepanun.

3.3. bubnmuoTexa umeer mpaso:

3.3.1 paspabaTeIBaTh M IPEAOCTABIATE HA YTBEPIKICHIE anmuauCcTpanuu I'UITY Ilpasuna
NOTB30BaHUS BHONHOTEKOH, mepeYeHb OCHOBHBIX W JOIOMHHTEIIbHEIX YCIyT, WHBIE
OpraHW3allHOHHBIC JOKYMEHTEI,

3.3.2  CcaMOCTOSATEIbHO ONPENENATh TEXHOIOTHIO 3aliCH 1 obcmyxuBanus Ilomp3oBaTencit
B bubnmorexe;

3.3.3 ompezenaTs MOPSNOK BBINAYH, CPOKH MOIB30BAHUS GHOTHOTSIHBIMH JOKYMEHTaMHU U
KOIIMYECTBO BBITABACMBIX U3NAHUH JUId Ko kaTeropuu Ilons3oBaTencii;

3.3.4 ycTaHaBNMBAaTh BHJBI W pa3MepHl KOMIICHCALMH 33 HAHECEHHEN I10IB30BATEIAMY
Bubnuotexe MaTepuanbHbIA yimepd, B COOTBETCTBHH C [IpefickypaHTOM IIATHEIX OHOIHOTEYHO-
HHPOPMAIIMOHHEIX YCIIYT;



4 YCTaHABNMBATE GOPMBI U BUIBI OTBETCTBEHHOCTH 3a HapyIIeHue [10Th30BaTesIMM
IIpaBun nmomp30Banust BHOIHOTEKOIE.

IV. IIOPAJTIOK 3ATIMCH B BUBJINOTEKY

4.1. 3ammcr B bubmmoTeky NPOMSBOIUTCS B OTIENe OOCIIyKMBaHUS 4YHUTaTENEH.
Cobmonenne IlpaBun mone3oBaHus BuGIHOTEKOMH IIOATBEPIKIACTCA JIMYHOM MOIIHUCHIO B
UMTATeNIbCKOM OWIIETe W YHTATENbCKOM (opMmymspe. UWTATeNbCKHH OHIET SBISeTcs
CIMHCTBCHHBIM JOKYMEHTOM, JarOIIUM IIPaBO IOJIL30BAHNS BHOIHOTEKOIL.

4.2. OOyuwaromuecs NEPBOrO Kypca, 3adMCIEHHBIE COTIACHO IpHKa3y O 3a4KCICHUH,
TOJYHAOT YMTATENbCKUH OHIIET, KaK IPABHIIO, B HAYalle IEPBOTO CEMECTpa BO BpPEMS IOTyIECHHUSL
THTEPaTyprl Ha aboHeMeHTe yueOHOM IMTepaTypsl B 30aHHH y4ebHoro xopiyca Ne 3, ayz. 317.

4.3. Ob6yuarommecs, OpUHITHE HA CTapIiue KYPChl, YHUTATENBCKUNA OUIIET IIONYYaloT B
duTanbHoM 3aie Nel (y4eOubri xopmyc Nel) mpu mpembsiBneHun CTYIEHYECKOr0 OHuIeTa MiHu
[MCHMEHHOM  NOATBEPXIEHMM  JieKaHa (aKymbTeTa O 3audcieHmi. [ oopmITeHHS
YATaTeNbCKOro OrileTa HeobXomMa potorpadus (3x4 cn).

4.4. 3anuch Ha abOHEMEHTAaX MPOM3BOJUTCS HA OCHOBAHMH UHTATEIBCKOTO Ounera mpu
IPEIbABIEHUH TTacTIOpTa U GoTorpaduu (3x4 cm).

4.5. AcmupanTbl, marmcrpantsl [ UITY IpA  3allUCH B bBHONHOTEKY mpenbaBiIfioT
IIPOJICHHO® ACTIMPAHTCKOE yIOCTOBEPEHHUE, IACIIOPT B hoTorpadrro.

4.6. Pabornuxu ['MITY npu sanucy B Bu6mmotexy HPENBSIBILIOT IACIOPT.

4.7. TIlonmp3oBaTend, He SBISIONIHECS OOyJaroOIUMHUCA  HIIH pabotHuKamu TUITY,
00CIY)KHBAIOTCA B YHTAIBHBIX 3amax. Jis O(hOPMIIEHHS UHMTATENLECKOTO OHIIETa HEOOXOIHMO
00paTUTECS B UMTANBHE 371 (yae6HOro Kopmyca Nel ayn. 109 wim yueGroro xopryca Ne3 ayi.
315). Ilpm Hammumu mwacmopra u (oTorpadgun (3x4 cM) BBIIMCEIBAETCS TIOCTOSHHLIH
UATATCTBCKUHA OUIET cpokoM Ha 1 TOA MIM BpeMeHHBI CpokoM Ha 1 wMecar coriacHo
«IIpelickypanTa IIaTHBIX OHOIHOTe HO-HH(DOPMAHOHHEIX YCIyT.

4.8. Exeromao Ilomp3oBaTems  06S3aHEBI IIEPEPETUCTPUPOBATE Ha  abOHEMEHTax
YHTATEIBCKUE (HOPMYIAPEL B CICIYIONIHE CPOKH: obyyaromuecs — ¢ 1 ceRTI6ps 110 31 OKTAODA,
ocrambHele — ¢ 1 sHBaps mo 1 ¢espana. Ilpu nepepeructpanuu [lonp3osarenn 06s3aHbl
TIPEABABUTE IOKYMCHTEL, YIOCTOBEPSIONINE IMYHOCTD, U IUTEPATYPY, YHCJIAITYIOCS 38 HUMH.

4.9. IlpomenumM nepeperncTparuio IPOJICBACTCS IUTATeNILCKUH OmieT. Ilonp3oBareny,
HE IPOIICIIIIE [IEPEPETUCTPALIUIO, BUOIHOTEK0M He 06CTyKUBAIOTCS.

V. IIOPSITOK ITOJIb30BAHUSI YN TAJTHHBIMU 3AJIAMM

5.1. OCHOBHEIM JIOKYMEHTOM, JAIOIUM IPaBO IONIb30BATHCA YMTAIBHBEIMU  3aJIAMH,
ABILICTCS YATATEIHCKUM GHIIET.

52.1lpn 3aKkase JOKYMEHTOB B UMTANBHBIX 344X [Tonp3oBaTens  mpeaBsBIAIOT
HYUTATCIbCKUN OUIIET, 3aIOIHAIT YHTATENbCKOS TpeboBanue WM HOPMYTHPYIOT 3aKa3 YCTHO.
Ilpu momywennn w3jauuil pacIUCHIBAIOTCS HA KHEIKHBIX popmymsipax. KamxHbH bopmysap
ABJDICTCA IOKYMEHTOM, YINOCTOBEPSIOMIUM JaTy ¥ (akT BEIIAYM IIOTB30BATENO H mpueMa
OubIHOTEKApEM KHUT ¥ JPYTHX W3IAHML.

5.3.Uneno KHUT, OPYrHX TPOUSBENEHHH MEUaTH M HHEIX MaTepHaJIOB, BBIIABAEMBIX B
UATAJTBHOM  3a7e, KaK TPaBHIO, HE OTPAHMUMBAETCA. lIpH HAIWUmH €IMHOBPEMEHHOIO
[TOBRIMICHHOTO  CIPOCa YHCNIO BBINABAEMEIX OSK3EMIUIIPOB MOYKET OBITH OrpaHu4eHo (110
peIIeHnIo OuOIMOTEKaps YUTAIBLHOTO 3aTIa).

5.4. U3nanus u3 (OHNOB YHTANBHBIX 3aI0B, 4 TAKKS PeOKHE, IEHHBIE, CIMHCTBEHHBIC
SKSCMILLAPBL  TOKYMCHTOB BBITAIOTCS IS PaGOTEl B YMTANBHBIX 3a1aX M JIOMDKHEL OBLITH
BO3BPAIICHBI B T€UEHUE PabOuero IHS IO 3aKPHITHSA YATAILHEIX 3aJ10B. B ClIy4ae HapyIIeHHs
STOrO  IIYHKTa IIOJIb30BaTeNId HECYT OTBETCTBEHHOCTH, YCTaHOBIIEHHYIO HACTOSILIUMH
IIpaBumamu.

5.5. UnranpHple 3albl TPENOCTABIAIOT MOIONHHUTEIBHEIE ITaTHBIE YCIYTH COINIACHO
Ionoxenuro o mraTHBIX popmax paGoTsL.



5.6. UntanpHble 3albl UMEIOT MOACOOHBIE (OHIBI, BKIIOYAOIIHE y4eOHYI0 W HAYIHYIO
JUTEPATYPY, NEPHOANIECKIE U3MaHUS 10 IPODIIIIO YHTATGHBIX 3aJI0B, 8 TAKKe HHITUKIIONCIUH
U CIIPABOYHBIC M3IAHUS.

5.7. Bpems paboThl 3a KOMOBIOTEpaMHW bHONMHOTEKH, NpeOHA3HAYCHHBIMH IS
[Tons30BaTene#f, He OTPAHWYMBACTCS, €CIM Ha HHUX HET CIpoca CO CTOPOHBI JPYTHX
ITonb3oBaTeneH.

5.8.1lpu Haymmuwm ouepenu OMONMOTEKaph BIpPaBe OIPAHUYMBATH BpeMs pPabOThHI
[Tonp30BaTEIS 32 KOMIIBIOTEPOM ABYMS YaCaMH.

5.9. He paspermaeTcss BXOJUTH B YHTAIBHBIE 3aIbI B BEPXHEH OJEXKIe, C €0i U OONBIINMHE
CYMKaMH.

VI. HOPAAOK ITOJIb30BAHUA ABOHEMEHTAMU

6.1 OCHOBHBIM JOKYMEHTOM, IAIOIIUM IIPAaBO IIOJIE30BATHCS a0OHEMEHTAMH, SIBIIAETCS
YUTATENBCKIH (POPMYIISIp, KOTOPBIN 3aMOTHSIETCS HA OCHOBAHUU JTOKYMEHTA, YIOCTOBEPSIOIIETO
JTAYHOCTb.

6.2. Ilpu 3axasze MOKyMeHTOB Ha aboHeMeHTax 110Mp30BaTENN NPENBABIIIOT YATATEIbCKHH
Ouner, 3al0HIOT YATATENBCKOE TPeOOBaHUE UM (POPMYIUPYIOT 3aKa3 yCeTHO. IIpu momydeHun
H3JaHAH pACTUCBHIBAIOTCA HA KHIKHBIX QopMmyisipax. KHmwxHBIM GopMyisip sABIIETCS
TOKYMEHTOM, yIOCTOBEPSIOINUM JlaTy ¥ (akT Belmadn ITonb30BaTeNio u mprueMa OubmroTeKapem
KHHUT U OIPYTUX U3OaHHH.

6.3. VYwuebuag jauTeparypa BLIaeTCd Ha CPOK OT OFHOTO CeMecTpa A0 YUIeOHOTo roja B
COOTBETCTBUU C yUeOHBIMU IIAHAMHU.

6.4. Hay4ras, HayYHO-TIONyJSIpHAs, IIO3HABATCIbHAY, XYIOKECTBEHHAS JIMTEPATypa
BpigaroTrca Ha 10 mHel He Gomee 5 sk3emmurapos. llomp3oBaTensr MOTYT NPOIIHTE CPOK
IONB30BaHUSA JTOKYMEHTaMH 2 pa3a, €ClIH Ha HUX OTCYICTBYET CIIPOC CO CTOPOHEBI JPYTHX
[Tonp3oBaTenei.

6.5. Jluteparypa, IpelHasHAueHHAs U HANWCAHAS BBITYCKHBIX KBaTH(QUKAIMOHHEIX M
KyPCOBBIX paboT, BEIIaeTcs Ha 1 Mecal B KonmmuecTBe He Oomee 10 3K3eMIIIsIpoB.

6.6. Ilpy MOBBIIIEHHOM CIIPOCE CO CTOPOHEI YHTATeNe! Ha JIUTEPATyPy CPOK IIOIB30BAHMUI
yCcTaHaBMUBaeTCs OubImoTeKapeM.

6.7. B ciydae axajeMu4eckod 3aJOIKEHHOCTH OOY9Yaromerocs CpoOK —II0IE30BaHHUI
JIUTEPATYPOR MOXKET OBITH IIPOJUIEH Ha OCHOBAHHUHU IIPEIOCTABICHHOM B BHONTHOTEKY CIIpaBKY U3
JIEKaHaTa ¢ yKa3aHHeM y4eOHBIX IUCIUILIMH, II0 KOTOPBIM TIPOJIJIEHA CECCHL.

6.8. Ha m3nmanud, Bergansele ApyruM Ilomb30BaTensM, MOKHO OCTABUTD 3aKa3 ¥ IOJIYYHTh
UX B ITOPSIIIKE OYESPEITHOCTH.

6.9. Obyygaromuecsd B KOHIE yIeOHOrO roja o0s3aHBI CHATh BCIO YHCISINYIOCS 33 HHUMH
nareparypy mo 15 mroms Tekymero roja. OOydwarommecsi, He CHABIIME JHUTEPATYPY HEPE]
YXOIOM Ha JIETHHE KaHWKYNbl (HJIH B aKaJEeMHUYECKHH OTIYyCK), HECYT OTBETCTBEHHOCTH 3a
3a/ICPIKKy M3JAHUU CBEPX yCTAHOBIEHHOTO CPOKA COTTACHO «IIONIOMKEHHUIO O IIIATHBIX yCIyrax
HB TUITY ».

6.10. @onmamm bulnuoTexku 1mo MexOHOTHOTEUHOMY aBGOHEMEHTY MOIYT IONIB30BATHC
Bee ydyacTHHKE «Koopmuranmonuoro CoeTa IO B3auMOJeHCTBUIO GubnuoTek ropoaa ['masosa
1 ['ma3oBckoro patoHay.

6.11. Cpoxu BEIIAuH JIUTEPATYpPEI 10 MEXOUOIHOTEYHOMY aGOHEMEHTY YCTAaHABIMBAIOTCS
B 3aBUCHMOCTH OT CIIpOCa M LEHHOCTH M3JaHud bubmmorekoi, Ho He Gonmee 30 KameHIApHLIX
JTHEH.

VIL. IOPAJOK IIOJIb30OBAHUS ®OHAAMU BUBJINOTEK-IIEPEJIBUKEK
B KABUHETAX U JJABOPATOPUAX
7.1. Qongamu  OHONMMOTEK-TIEpEeIBIKEK B KabWHETaX W J1a0OpAaTOPUIX MOIB3YIOTCS
obyuaroruecs u padotamnku [ UITY.
7.2. OCHOBHEIM JTOKyMEHTOM, JAIOIIAM IIPABO IIONB30BaThCs (OHAAMH OHOIHOTEK-
IEePEIBUIKEK, SIBISETCS TUTATEIBCKUAN OUIIET.



7.3. g paboraukoB T'MIIY odopmisieTcs uyuTaTeNnbcKuil (QOpMyIsip YCTaHOBIEHHOTO
06pasna, Mpu IPeTOCTABIECHIH JOKYMEHTOB, YAOCTOBEPSIOIIHUX JIAIHOCTE.

7.4. YueOHO-METOMHYECKHE H3aHHsI B OCHOBHOM HCITOJNIB3YIOTCS HA YYSOHBIX 3aHSATHUSX.
ITpermogaBaresaM BEIIAIOTCS Ha CPOK OT 1 cemecTpa 0 KOHIla y4eOHOro roja. -

7.5. Hayunple ¥ Hay4HO-TOIYJISIPHBIE H3TaHUS IpenojaBaTelIM M oOydaromumced
BhIaroTed 1o 10 grelt He Oonee 5 9K3EMINIIPOB, IEPHOAUUECKUE H3MaHusI — HA 1 — 3 1Hs, ecin
Ha HHUX OTCYTCTBYET CIIPOC CO CTOPOHEBI ApyTux [lonp3oBarenei.

7.6. B xabuHeTax ¥ J1abopaToOpUsX BENETCS €KEAHEBHBIM Yy4ET KOJIMYECTBA MOCEIICHUN H
KHUTOBBIIAYH. DTH CBEICHUsS €KETrOJHO MepefaroTcss B buOnmoTeky miisi ydera 3aBeayroIneit
OTIEIOM O0CITY KHBAHHUSL.

VIIIL. TOPAAOK PABOTHBI 3A ABTOMATU3NPOBAHHBIMH PALOYNMHA

8.1. K pabore mHa mnepcoHaTbHOM KoMuproTepe Ilomb3oBarens [omyckaeTcs IIOCHE
KOHCYJbTAIlMK COTpynHUKa bubnuorexu.

8.2. Pabotuuk bBubnumorexku opranuzyer goctyn Ilomp3oBarenss Kk pabodeMy MecTy,
OKa3bIBACT YCIYTH [0 COXPaHCHHIO M pacmedarke mapopManuu. Ilocne okoHUaHuA paboTHI
[Tob30BaTeNE NOJDKEH yIAIUTE BCe CBOM paboune (ailiibl ¢ KOMIIBIOTEpPA.

8.3. 3ammmchp (GalinoB Ha SICKTPOHHBIM HOCHTEIDb OCYMISCTBIACT paboTHHK bubianotexkn
TIOCJIE TIPEIBAPUTEIHHON IPOBEPKH HOCUTEII HA HATTMUHE BUPYCOB.

8.4. ITonp30BaHME KOMIIBIOTEPOM 34KAHUMBAETCS 3a 15 MHUHYT 1O OKOHUaHUS pPabOTEI
bubnmmotexu.

8.5. PaboTHukn bubOmmoTekn HE HECYT OTBETCTBEHHOCTH 3a HWH(QOPMANWIO, KOTOPYIO
[Tomp30BaTeNs MOKET IMOTIYIUTH Yepe3 ceTh «HTepHEeT.

8.6. Pabora ¢ KOMIBIOTEPOM IPOM3BOJUTCS COIJIACHO YTBEP)KICHHBIM CaHUTapHO-
TUTHEHUYECKUM TPEOOBAHUIM.

IIpumeuaHue:

* yreepxaeHo 06.12.1995 roma LlenTpansHoit 6ubnrotedHo-nH(GOpMannoHHON Komuccuel ['ockomMBy3a Poccun

** mrcsMo MuHOOpHaykH oT 09.02.2011 Ne ATI-105/07

k% OrpaHHdeHMe AOCTYIA K OTHENBHBIM IOKYMEHTaM perylHpPYyeTCs 3aKOHOAATeNBCTBOM O IMPOTHBONEUCTBHM
SKCTPEMHUCTCKOM [NEATENbHOCTH, 00 OXpaHe TIOCYJapCTBEHHOW TalHBI M 3aKOHOAATENBCTBOM O COXPAHHOCTH
KyJIBTYpPHOTO JOCTOSHUA HapoJoB Poccuiickoit ®eneparmn.

#okik B cirydae yTpaThl H3IaHKA 110 IPUYHHE AeiCTBUSL 00CTOATENBCTB HEIIPEOJONUMOM CHITE (TI0ap, HaBOIHCHHE,
U T.IL.), IOJIB30BATENb JONAKEH NIPeACTaBUTh B OUONHOTEKY CIIPaBKY, IOATBEPKAAOIIYIO (akT yTpaTel. [locie 3Toro
W3JAHKA CIIUCHIBAIOTCA C MPHIOKEHIEM COOTBETCTBYIOIIMX JOKYMEHTOB K aKTy CITUCAHWSL.

wdolk TIpapuma pafoThl C SNEKTPOHHBIME pecypcaMy OMONHOTEKW W3IOKEHB B «IIpaBHilax IONb30BAHMS
3IEKTPOHHO-OnbnroTednol cuctemoit ®I'EOY BO T'UITY»

COI'JTACOBAHO

[IpopexTop o O/] /-{/ %M/ . E.O. Kanununa
&

IIpopektop mo HUM/{ O.E. anunos

oz
IOpuckoHCYIBT T K.B. llyknuna
//,yf .E. Onoxkano

_—
Hupexrop Hb TUITY é’/&‘?ﬂ e C.I'. BapeimaukoBa

Havansaux AKY




